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SECTION 1: POLICY PURPOSE

This policy governs the circumstances when employees may bring children into the
workplace. The purpose of this policy is to establish criteria that permit children to visit
their parents ( or other relatives) who work at the City of Lewiston, protect their welfare

and safety, reduce potential liability and risk for the city and promote an environment in
which employees remain productive.

SECTION 2: SCOPE

This policy applies to all City of Lewiston employees.
SECTION 3: DEFINITIONS

City: City of Lewiston, Idaho and its employees, departments, and divisions.
Workplace: Room, office, vehicle, or other areas in the immediate vicinity of where

persons are conducting work on behalf of the city. An area outside of a building or office
where work is being conducted is a workspace, but workplace does not include an
employee' s home.

Incidental or intermittent: Non regular and brief presence in the workplace. It includes
visits to introduce children to co- workers, short term visits, or emergencies. Incidental or
intermittent presence is acceptable only under circumstances where there is a not a

safety hazard beyond that usually encountered in a typical home or office environment,

and as long as the child remains under the direct supervision of the parent. Incidental or
intermittent presence does not include situations where children need to be supervised

more than momentarily by city employees other than the parent.

Parent: Any employee or visitor who is the parent or legal guardian and who has
responsibility for a child while in the workplace.
Child(ren):

a son or

daughter ( grandchild,

niece, nephew, etc.) of

any

age.

SECTION 4: POLICY STATEMENT

Children of employees are allowed in the workplace for brief incidental or intermittent

visits and rare circumstances within the following parameters:

1 . The supervisor has the authority to approve or deny visits. Visits should be for a
limited duration.

2.

The child must remain under parental supervision; within sight and sound of the

parent or guardian at all times. The employee may not ask any other employee to
supervise the child.

The employee is responsible for the child' s safety and is financially responsible
for any damages caused by the child.
The child' s presence must not disrupt the work environment or negatively impact

productivity. Children should not create an undue disruption to the
accomplishment of the city' s work. The supervisor will ask the employee to
remove the child if the supervisor determines that this policy has been violated.
3.

Sick children are not allowed in the workplace. A child who has an illness that

prevents him or her from being accepted by a regular daycare provider,
particularly a child with infectious disease, may not be brought to the workplace
under any circumstances.

When child care arrangements break down, an employee should seek

alternatives to bringing the child to the workplace. In such cases, an employee
typically uses accrued leave hours or leave without pay ( requires approval of City
Manager) and cares for the child at home. Supervisors should be liberal in

granting leave to employees who need to make the emergency daycare
arrangements when unforeseen problems arise.

Emergency Exceptions: In emergencies, e. g., when the employee cannot be
absent from the workplace, the supervisor may grant an exception to this policy.
Employees who are in " on- call" status are not considered an emergency
exception. On- call employees are expected to respond when called and
required to make daycare arrangements.

4. Employees shall ensure that a visiting child does not access confidential
information or records, whether in paper, electronic, or digital format. and is not

within hearing distance of confidential conversations.
5.

Children are not allowed in hazardous areas. The primary consideration when

approving the presence of children is the safety and health of the child and
others present in the workplace. Consideration should be given to the kinds of

hazards and whether such hazards can be controlled under the circumstances in
which a child will be present. The parent or guardian is responsible for care of the
child

in

all circumstances.

In general, children are not permitted in high risk safety areas. Examples of high
risk safety areas generally include. but are not limited to:
Power plants, shops, mechanical rooms, confined spaces, food preparation or
kitchen areas.

Any areas, indoors or out, containing power tools or machinery with exposed
moving parts or rotating equipment ( e. g. mechanical rooms or construction
areas).

Laboratories or specialized work areas that include chemical hazards,
biological hazards, radioactive hazards, flammables, explosives compressed

gasses, sharp objects, lasers, hazardous wastes or other environmental
hazards.

Any other high risk areas ( rooftops, construction zones, etc.).

Violations of this policy may result in appropriate disciplinary measures in accordance
with the Personnel Policy and applicable Collective Bargaining Agreements. Questions
regarding this policy

can

be directed to the Human Resource

office.

